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École Inman Elementary School 
3963 Brandon Street, Burnaby, B.C. V5G2P6 Phone: (604) 296-9016 Fax: (604) 296-9061 

School Website: http://inman.sd41.bc.ca 

 

PAC Meeting Minutes 
 
Date: February 28, 2018 
Location: Inman Library 
Meeting Chair: Jaclyn P. 
Recorder: Esther N. 
Attendance: Jaclyn P. – President, Lori C. – Vice President, Jay F. – Treasurer, Esther N. – Secretary, 
Tina Q. – Member-at-Large, Mr. Chow – Inman Principal; Parent Member – Satinder G. 
 

1 Call to Order 
a. The meeting started at 7:08 pm. 

i. Round table Introductions 
 

2 Approval of Agenda 
a. Motion: Approval of agenda 

i. Moved, Tina; Seconded, Jay & Carried 
 

3 Approval of Nov 1 2017 minutes  
a. Motion: Approval of minutes 

i. Deferred. To be reviewed and will be posted to website shortly 
 

4 Principal’s Report 
a. Reminder that the school email addresses have changed. It is no longer @sd41.bc.ca. 

If you email that individual, it gets rerouted to the new email which now ends in 
@burnabyschools.ca. 

i. Tina asked how did they redo the school website addresses? 
1. Mr. Chow said they follow the format inman.burnabyschools.ca 

b. Online attendance will be starting. All secondary schools are using online attendance. 
Most districts are on MyEd. Teachers have access to a computer or do it online. For 
Inman students, the process won’t change. They still report to the office if they are late. 
The office will cross-reference who is absent and change absences to lates. It’s really 
easy for teachers. 

i. Jaclyn asked who you email if your kid will be away – the office or the teacher? 
1. Mr. Chow said you could email either the teacher or the office.  
2. Jay said the info out there is to call the school phone line.  
3. Mr. Chow said over time, we will filter it to say to let the teacher know.  
4. Tina said at Moscrop they have an absentee line and the student will be 

away and it shows up as excused. At a secondary school, the parents 
call in and the secretary will record it 

o Mr. Chow said it is different in secondary school as they have a 
secretary who is devoted to attendance. MyEd is customizable 
so the only point of entry for late students at Inman is the office. 
Teachers at Inman can’t enter lates themselves. 
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c. Online attendance will start after spring break after staff training. If there are TOCs 
[teachers on call] or the computer system goes down, we will go to a paper system. 

d. On Mar. 15th we have the student led conferences from 1:45 pm – 6:30 pm. Because 
teachers are going past 6:00 pm the following day we will have early dismissal due to 
the collective agreement. On Mar. 16th we will have 2:00 pm early dismissal.  

i. Jay asked when are we signing up for time slots? 
ii. Mr. Chow said the teachers are deciding what to do about that. We will do 

online booking if we decide on time slots. 
e. Report cards will be issued Mar. 16, the last day of school. 

i. Jay asked if it would make sense to distribute them at the student led 
conferences? 

1. Mr. Chow said teachers don’t have time to discuss report cards during 
the conferences. 

f. The school review is coming up. There is an external team – it could be a school 
trustee or a DPAC member. The idea behind it is to look at things we are proud of in 
our school and our school goals. The school review will be on Apr. 12 at 1pm. Anybody 
on PAC is invited to attend. Certain people in the school will be contributing, such as 
LSS teachers. 

i. Jay asked what is our school goal? 
1. Mr. Chow said it is social emotional learning and writing. At the last 

meeting we looked at staff alignment on writing. We need to start with 
ourselves. First, we look at some writing pieces that have been pre-
scored by other educators and teachers would collaborate and say this 
is a 4 and why is it a 4? It is helpful to make sure we were close, not 
having one teacher scoring it a 4 and another teacher scoring it a 1.  We 
want to know what is going on with our students in our building. Our 
hunch was writing was an area of weakness. We had questions on what 
does it look like for a French Immersion student? Immersion writing will 
be different from English. Should we be viewing French students as ELL 
students? We are spending time looking at this and doing data 
collection.  

g. Earth Rangers are coming to present. It is funded by HSBC as one of the parents 
works there. They talk about caring for animals and endangered species and they bring 
animals. At Capitol Hill they brought a hawk and a snake. They are coming on Tuesday 
April 3 at no cost to us. 

h. Inman may be holding summer school instead of Cascade. Cascade might be having 
some work done over the summer. 

i. If you are planning to put your child in summer school, every secondary student 
is entitled to two funded courses and every elementary student gets one funded 
course. The courses cover math to coding to robotics. Online registration opens 
the 2nd week of April. 

1. Tina said that elementary runs Jul 9th to Jul 26th. Secondary runs Jul 4 to 
Jul 27th. Advanced Credit runs Jul 4th to Aug 10th. 

i. Jay asked what the school wide activity will be? 
i. Mr. Chow said there has been a debate. It will be spent before the end of the 

year 
j. Jay asked if there are any more field trips coming up? 

i. Mr. Chow said there is the honeybee centre field trip coming up next week. 
There are more coming up. The Grade 5/6 classes are going to the Vancouver 
Law Courts to sit in on a few minutes of a trial. Then they go to an actual empty 
courtroom and do a mock trial.  
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ii. Satinder asked if any field trips are coming up for the younger kids? 
1. Mr. Chow said that Mme Bendo’s class is doing the honeybees field trip. 

In the next 2-3 weeks there are more coming up. 
k. Esther asked how lunch monitoring works and what happens when kids aren’t finished 

eating their lunch? 
i. Mr. Chow said that kids have until 12:30 to eat. The monitors are not supposed 

to send kids outside earlier than that. It becomes more of an issue if there is 
leadership or choir or basketball and the monitors are worried they will get in 
trouble if they are late. There are also two noon hour supervisors. Some 
teachers, like kindergarten teachers, just stay in the class while the kids are 
eating. Not all monitors are exactly the same.   

ii. Mr. Chow said if a student needs more time to eat, they can go to the office to 
finish their lunch. That way, the monitor doesn’t have to stay the whole hour. 

l. Mr. Chow said nuts are still a big issue. Parents are adamant they can bring peanuts to 
school. Nutella is also brought to school, but many kids don’t realize it is made from 
nuts.  

i. Tina suggested maybe the notices should be translated into different 
languages. 

ii. Satinder said we should just use pictures on important notices with check 
marks or crosses across the entire item. Kids can advise their parents. 

m. Mr. Chow said they sent home a head lice letter. Head lice is considered a nuisance by 
the school board because they cause itching and irritation. Kids are sent home and 
they are supposed to get treated before they come back to school, but some parents 
are sending their kids back to school without treating them. Parents are upset about 
that because their kids keep getting lice. We can’t quarantine kids.  
 

5 Head Teacher’s Report 
a. There is no Head Teacher report at this time. 

 
6 Financial Report (Jay) 

a. Money is coming our way from schoolcashonline.com. As well, sushi money will come 
in. We are slight negative for juice. We have $325 in donations without being requested 
and everything else is sort of what we expected. Purdys did very well in the first round. 
We will see how it does coming up. 

b. No expenses are in from the gaming grant - no field trips to pay for nor School Wide 
Activity or Artist in the School. 

c. The bill came in for music stands from Mme Nordstrand. Karen is looking into whether 
she paid it herself or the school had already paid it. 

d. There is $6,000 in the main account and $10,000 in the gaming account. 
i. Jaclyn asked if we have bought math manipulatives? 

1. Mr. Chow said they are coming in now.  
2. Jay said it’s easier if the school pays first and he can pay back the 

school 
ii. Satinder wondered what happens to the extra funds from the Garden Club?  

1. Jay said the microscopes will come from Purdys profits and we will 
supplement from elsewhere like the Garden Club. 

iii. Jay said this year we are focusing on math manipulatives, microscopes and 
iPads 
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e. Jaclyn asked if we are still doing a walkathon for iPads? 
i. Mr. Chow said Cascade doesn’t have a walkathon this year, so we can 

piggyback on the school wide run. 
ii. Esther said we can use signup.com to get volunteers 

f. Mr. Chow said he heard back from Clay H. and other than new batteries for the walkie 
talkies, we are in good shape. He did say we should probably replace the lock. There 
are difficulties getting into it. 

i. Satinder asked if there are expiration dates on the items? 
1. Mr. Chow said we use up the water at sports day and then restock it. 

ii. Satinder asked if any of the consumables are expiring? 
1. Mr. Chow said he would look into it. 

g. Satinder asked if it was too late to do a summertime BBQ? It was too late to do that 
last year. 

i. Jaclyn said if someone takes that on, it could happen. We need someone to 
take it over from beginning to end. 

h. Jaclyn said there may be someone interested in doing a clothing drive 
i. Mr. Chow asked why don’t we have more hot lunch days? It would take 2-3 parents to 

devote however many hours to it.  
i. Esther asked if we could use Gr 7 students to deliver food? 
ii. Mr. Chow wondered if it would be more efficient to use the multipurpose room 

and have kids come down instead of delivering to each class. He will talk to 
Esther and Christine later about it. 

iii. Esther mentioned there have been some payment problems with 
schoolcashonline.com. A few parents have payment receipts, but the system 
says later that they haven’t paid. 

1. Mr. Chow said he would look into it. 
 

7 Parent Volunteers 
a. Grade 7 Parent PAC Reps – more volunteers needed 

i. Jaclyn said there haven’t been any volunteers for the Grade 7 graduation 
committee to organize the party. 

ii. Mr. Chow said that it will then be up to the Grade 7 teachers and himself to 
organize it if there are no volunteers. 

b. Purdy’s Fundraising Campaign update 
i. Mr. Chow said Mme Nordstrand is wondering if SoundWave can piggyback 

onto Inman’s Purdys campaign. The minimum Purdys order is $450 and she 
won’t be able to raise that much. 

ii. PAC agreed. Esther will separate out the orders and keep track of Mme 
Nordstrand’s profits.   

c. Family Movie Night  
i. Movie Night needs more volunteers to keep it going. 

  
8 Canadian Parents for French (CPF) 

a. Mr. Chow said the movie field trip went well. However, when the numbers got 
submitted between the teachers and CPF, something got lost in translation. Karen only 
ordered two buses, so all parent volunteers had to drive themselves. The movies were 
well received. 

b. Mr. Chow said the CPF grant was forwarded to the French teachers and they have 
made decisions on how to spend it. 
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9 DPAC http://www.burnabydpac.com/ 

a. No report at this time. 
 

10 Other Business 
a. PAC executive 

i. Key roles need to be filled to continue having a PAC. 
ii. Inman PAC cannot get a gaming grant if the PAC executive positions aren’t 

filled.  
b. Cutting back meetings 

i. Tina said Moscrop’s PAC only meets 4 times a year.  
ii. Jaclyn said we can talk about scaling it back.  
iii. Mr. Chow said it is an idea to reduce meetings to increase attendance. Or, 

maybe the information can be put into a PAC newsletter. 
1. Jay wondered why Mr. Chow provides more information at the PAC 

meetings than in the school newsletters? 
o Mr. Chow said some things are easier to articulate in person 

rather than in writing. 
iv. Jaclyn wondered if child minding should be brought back for PAC meetings. 

1. Satinder commented that the meetings run later into the evening. It’s 
bedtime for kids, so it’s not child minding that is the issue. 

2. Mr. Chow said that Edmonds Community School PAC meetings are in 
the mornings. They have more stay-at-home parents and get a lot of 
parents attending. Each community is different.  

3. Jaclyn said people will come to PAC meetings, but we need executives. 
The issue is a lot of people aren’t stepping up for those positions. 

 
11 Proposed Next Meeting Dates (Term 2 & 3) & Meeting Adjournment 

a. April 4, AGM – May 16 
b. Meeting adjourned at 8:18 pm. 

http://www.burnabydpac.com/

